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SERVICE EXCELLENCE AWARDS
APPLICATION FORM 

1.
APPLICATION 

       Please tick one box for each of (a) and (b)

      (a) Application Level                                     Prime Minister’s Excellence Award                    

                                                                               Fiji Public Service Excellence Prize  
                                                                              Achievement in Service Excellence     

                                                                              through Quality Management



 2.
YOUR DETAILS

Full name and address of the applicant organisation 
Permanent Secretary:
Dr/Mr./Ms./Mrs. (Please indicate)
	Surname/First name:
	

	Title:
	

	Telephone:
	
	Fax:
	


Service Excellence Champion:  Dr/Mr/Ms./Mrs.  (Please Indicate)
	Surname/First name:
	

	Title:
	

	Telephone:
	              
	Fax:
	

	Email:
	


(Please inform the Awards Secretariat if either the Permanent Secretary or the Service Excellence Champion changes)
At time of submission: 
Number of Established Staff:   ______________    Number of GWEs: ________________
Number of Project Staff: ____________________         

3.
OUR ORGANISATION

The following questions are designed to provide an overview of the applicant’s activities as expressed in such documents as Mission and Vision statements.  Copies of published Mission and Vision statements may be attached in response.  If your organisation does not have formal statements, you may give a brief description of what it is trying to achieve to address the intent of the questions.

YOUR VISION:

YOUR MISSION:

YOUR PRINCIPAL GOALS:

YOUR MAJOR OBJECTIVES FOR 2009 - 2010: 

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

YOUR TARGET GROUP: 

_________________________________________________________________________

_________________________________________________________________________

Description of the major functions or services offered by the applicant in Fiji:

Description of other functions (i.e. periphery to core functions) / services also offered by your organisation: 

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

Annual Operating Budget:

_________________________________________________________________________


Geographical spread of the applicant’s activities, e.g. Number and location of offices, plants, and agents.  Please include a description of all sites including the principal activities and services carried out at each site. (If space is insufficient, please attach additional sheets).

Please forward the completed application form to the Awards Secretariat by the 30th of August, 2009. 
SEA Secretariat

Civil Service Reform Unit 
Management Improvement Division 
Public Service Commission
Berkely Crescent,

P.O.Box 2211, Govt. Buildings,

Suva, Fiji.

Email: lavenia.rokovucago@govnet.gov.fj 

Phone: 3314588 ext 219, 231 
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