PUBLIC SERVICE COMMISSION

(CENTER FOR TRAINING DIVISION)
APPLICATION FOR H(1), H(2), E, S AND U TUTORS
1). NAME
: __________________________________________________________________

            Surname


First Name


Middle Name

2). DATE OF BIRTH: ____________ 3).  ETHNICITY: ____________ 4). EDP/FNPF #: __________

5).MINISTRY/ DEPARTMENT: ____________________ 6). SECTION/LOCATION: _____________

7). PRESENT POST& GRADE: __________________ 8). JOB TITLE: _________________________

9). DATE OF JOINING SERVICE: _____________ 10). DATE OF CONFIRMATION:____________

11). QUALIFICATIONS AND DATE OBTAINED (Including service examinations)


______________________________________________________________________________

12).
TRAINING COURSES ATTENDED:


Courses(s)




Dates(s)


Instruction(s)_____


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________

13).
PREVIOUS POSITIONS(S)    [Last 5 years].


Post


Year(s)

    Principal Accountabilities of the Post____


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________

14).
HAVE YOU PREVIOUSLY CONDUCTED TUTORILS IN ANY ONE OF THE SERVICE EXAMS. [H (1), H (2), S, U OR E]

YES/NO.

IF YES, PLEASE COMPLETE THE TABLE
	NAME OF EXAM
	PAPERS  TAKEN
	MONTHS AND YEAR
	 VENUE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


15).
BRIEFLY DESCRIBE YOUR SUTIABILITY TO BE SELECTED AS A TUTOR FOR ONE OF PUBLIC    SERVICE EXAMS.  


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________

PLACE A TICK IN THE BOX TO INDICATE THE CHOICE OF THE TUTORIAL EXAM CLASS AND TH EPAPER & SUBJECT YOU WISH TO TEACH.

a)
Government Procedure Classes:






H (1)




  H(2))


General Orders










PSC Act & Regulations 1999










JIC, PSR.










Policies vide PSC Circulars








Financial Instructions Classes










H (1)




  H(2))


Financial Mgt Act 2004, P









Finance Reg., Instructions










Finance Manual, Supplies & 










Services Instructions. [FMR& FMIS]











Policies vide Finance Circulars


b)
Examination “E” Classes



Paper “A” (The Machinery of Government)
  ---- Fiji Constitution,










      PS Act 1999, 












Cabinet Policy decisions









Paper “B” (The Fiji Public Service).

------  PSC Act & Reg. 1999,











         PSC Policies vide PSC










                       Circulars, Ministries/Depts &         

     








          Statutory Bodies &











          Committees. 











         Public Sector Reforms
c)
Examination “S” Classes



Paper “A” (English) [for exams S&U]
-------
Comprehension, Grammar & 










Precise Writing, Report Writing











Minutes











Memorandum/Letter  writing





Paper “B” (State and the Public Service)-------
 PSC Act &  Regulations 1999












 PSR, General Orders, PSC 









Constitutional, & Statutory 









functions, Policies issued by 









way of PSC Circulars, Functions 









of State Institutions, Min/Depts 









Statutory bodies/committees. 




Paper “C” (Government Accounting System} –Finance Mgt. Act 2004, 




[ FMR & FMIS]




         Finance Reg./Instructions, 









                       Finance Manual, Supplies & 








                       Services Instructions & 










        Finance Policies issued vide 










        Finance Circulars
d)
Examination “U” Classes




Paper “B” (Government Accounting System). -------Finance Mgt Act 2004, 






[FMR/FMIS]


Finance Regulations/Instructions, 











Finance Manual & Supplies & 










Services Instructions, Finance 










Policies issued vide Finance 










Circulars
Signature of the Applicant:
________________________   Date: ________________

16. COMMENTS FROM YOUR PERMANENT SECRETARY/HEAD OF DEPARTMENT

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

SIGNATURE:
_______________________________
DATE: ________________




(Permanent Secretary/Head of Dept.) 
