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PUBLIC SERVICE COMMISSION

BERKLEY CRESCENT,

P.O.Box 2211, GOVT. BUILDINGS

SUVA, FIJI
APPLICATION FOR IN-SERVICE AWARDS FOR UNIVERSITY OF THE SOUTH PACIFIC AND FIJI INSTITUTE OF TECHNOLOGY
To be completed by individual applicants, and endorsed by the Head of Department

Please  use a separate sheet of  paper should the allotted space prove insufficient 

	A. PERSONAL DETAILS

	1.  NAME
	
	2. DOB

Attach certified copy of birth cert.
	
	3. GENDER
	Male/Female
	4. RACE
	

	5. POST
	
	6. APPOINTMENT

    DATE
	
	7. ITC NO.
	
	8. CONFIRMED
	Yes/No

	9. MINISTRY
	
	10. DEPARTMENT
	
	11. STATION
	


	B.  CURRENT EDUCATIONAL QUALIFICATION

	1. FSLC
	2. FORM SEVEN
	3. USP FOUNDATION OR EQUIVALENT

	a) Subject
	b) Grade
	a) Subject
	b)Grade
	a) Subject
	b) Grade

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	C. CURRENT TERTIARY QUALIFICATIONS INCLUDING SERVICE EXAMINATIONS

	a) Tertiary Level Awards
	b) Service Examination

	i) Year
	ii) Institution
	iii) Award
	i) Year
	ii) Exams
	iii) Pass/Fail

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	D. OTHER QUALIFICATIONS AND UNITS RECEIVED THROUGH IST SPONSHORSHIP AT USP AND FIT

	a) Tertiary Level Awards
	

	i) Year
	ii) Institution
	iii) Award
	iv) No. of Program & Sponsored Units
	v)Pass/Fail

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	E. PROPOSED IN-SERVICE TRAINING REQUIRED

	1. Name of Institution
	

	2. Student Name (If different from above)
	
	3. Student ID No.
	

	4. Current of Proposed Mode of Study
	a) Full Time
	
	b) Part Time
	
	DFL
	

	5. Academic Information
	a) Programme
	b) Major
	c. Minor

	6. Graduation Expectation
	a) Month and year
	b) In what  (eg. Dip. in Rural Development etc)




	F.SHOW THE TOTAL COURSE PLANNED INCLUDI8NG RESULTS OF THOSE ALREADY ATTEMPTED

	a) Units
	b) Titles
	c) Sem/Year
	d)Grade if    

    Completed
	a) Units
	b)  Tittles
	c) Sem/Year
	d) Grade

	i) 1st Year Courses or 100 Level Units
	ii) 1st year Courses or 100 Level Units

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	ii) 2nd Year Course or 200 Level Units
	ii) 2nd Year Course or 200 Level Units

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	iii) 3rd Year Courses of 300 Level Units
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	iv) 4th year Courses or 400 Level Units
	v) 5th year Courses or 500 Level Units

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	G Provide GPA to date to prove satisfactory progress
	a) Course GPA to date
	
	b) Semester GPA
	

	H  CLEARLY STATE THE COURSES YOU PROPOSE TO DO [STATE THE YEAR: 2006]

	1. Requested Model of Study
	a) Full Time
	
	b) Part Time
	
	Distance & Flexible
	

	2. State the Units you wish to undertake during the whole year

	a) Semester
	b) Units 
	c) Units Title
	d) Study Mode (If Different)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	I.  APPLICANT’S UNDERSTANDING AND UNDERTAKING

	1. I am applying for this Scholarship in response to (Tick where Applicable)

	a) An identified personal training need, which will help my  

    personal career within the Department and/or Ministry
	
	b) An identified organizational training need, and I have been requested by the head of my ministry and/or department to submit this application
	

	2. If this training application cannot be accommodated under GO 900(a) (i) or GO 900 (b) for any reasons; I am prepared to undertake it on leave without salary under the provision of GO 717 (b) (iii)
	Yes
	
	No
	

	Signature of Applicant
	Date of Application
	


	J. RECOMMENDATION OF THE CHIEF EXECUTIVE OFFICER AND THE HEAD OF DEPARTMENT ON THE APPLICATION

	1. Please Give candid comments on the justification for Government Sponsorship of this Application under the following headings:

	a) Contribution to the Department and /or Ministries capacity Building and Workplace Training and Development

	

	

	

	

	b) The Officer’s Career Development

	

	

	

	

	2. This Training is to be accommodated under the following general orders Provision (Tick as Applicable)

	a) Granted under GO 900 (a) (i) or (b) provisions, but the Ministry will accommodate all the necessary  support in terms of full salary
	

	b) b) Granted under GO 900 (a) (i) or (b) provisions, but the Ministry can only partially accommodate the necessary support
	

	c) Granted under GO 900 (a) (i) or (b) provisions, but the Ministry is not in a position to accommodate any necessary support
	

	d) In very special circumstances, granted under GO 717 – (b) (iii).  The officer should be required to go on leave without salary
	

	Signature of Head of Department
	Signature of Chief Executive Officer

	Name:
	Name:

	Department:
	Ministry

	Date:
	Date

	Please Stamp as Official Documents


Note: All information and documents required as per IST PSC Circular and all data requested in the application form must be provided.  Failure to non-compliance will result in the non-processing of the received application form(s).  Application form must be endorsed by the Permanent Secretaries/Head of Departments. 
For Official Use


Recd:


File:


Status








