‘S’ EXAMINATION SYLLABUS
(EFFECTIVE FROM JULY 2009)

	COURSE OUTLINE

	The course is divided into three major sections;

PAPER A     -     ENGLISH

PAPER B     -     THE STATE AND THE PUBLIC SERVICE

PAPER C     -     GOVERNMENT ACCOUNTING SYSTEM



	COURSE CONTENT

	PAPER A   -   ENGLISH

	SECTION A   -   Writing
	Includes formal letters, reports, minutes & memorandums

	SECTION B   -   Comprehension
	Includes comprehension passage & summarizing/precise writing

	SECTION C   -   Language Study
	Includes grammar, vocabulary and language

	PAPER B   -   THE STATE & THE PUBLIC SERVICE

	EXECUTIVE AUTHORITY OF FIJI DECREE 2009-DECREE NO: 2, STATE SERVICES DECREE 2009-DECREE NO: 6, ADMINISTRATION OF JUSTICE DECREE 2009-DECREE NO: 9, ADMINISTRATION OF JUSTICE (AMENDMENT) DECREE 2009-DECREE NO: 10,PUBLIC SERVICE ACT 1999, GENERAL ORDERS, (JIC AGREEMENT) CONDITIONS & RULES OF EMPLOYMENT FOR GOVERNMENT UNESTABLISHED EMPLOYEES, EMPLOYMENT RELATIONS PROMULGATION 2007 & PEOPLE’S CHARTER FOR CHANGE, PEACE AND PROGRESS.

	SECTION A
	· The Executive (Executive Authority of Fiji Decree 2009 – Decree No: 2)

· The Judiciary  (Administration of Justice Decree 2009 – Decree No: 9 & Administration of Justice (Amendment) Decree 2009 – Decree No: 10)

	SECTION B
	Functions and Administration of State Institutions (Ministerial Assignment LN 1 of 12/04/09, State Services Decree 2009 – Decree No: 6, General Orders, Public Service Act 1999, (JIC Agreement) Conditions & Rules of Employment for Government Unestablished Employees )

	SECTION C
	Focus is on Reforms and the Employment Relations Framework and covers the following topics;
a) Civil Service Reforms & Public Enterprise Sector Reforms 
b) Service Excellence Award Framework

c) Public Service (Senior Executive Service) Regulations (Public Service Act 1999 – S.9 & 10,)
d) Employment Relations Framework  (Employment Relations Promulgation 2007 – Promulgation No: 36 of 2007)
e) EEO Policy (Employment Relations Promulgation 2007 – Promulgation No: 36 of 2007 – Part 9 S. 74-89)

f) Charter Pillars (People’s Charter for Change, Peace & Progress)

	PAPER C – GOVERNMENT ACCOUNTING SYSTEM

	REVENUE & EXPENDITURE DECREE 2009-DECREE NO: 5, FINANCIAL MANAGEMENT ACT 2004, FINANCIAL INSTRUCTIONS 2005, FINANCIAL MANAGEMENT (SUPPLIES & SERVICES) INSTRUCTIONS 2005, AUDIT ACT CAP 70 & AUDIT (AMENDMENT) ACT 7 OF 2005

	SECTION A
	Finance Management Act 2004 and The Audit Act;
a) Administration

b) Management & Control of Public Finance (Revenue & Expenditure Decree 2009 - Decree No:5 & FM Act S. 5-8)
c) Responsibilities of CEOs (Permanent Secretaries) (FM Act S.28 & 29)

d) Write-off and other matters (FM Act S. 34-36)

e) Surcharges (FM Act S. 67-71)
f) Power to make Regulations (FM Act S. 81)
g) Delegation of the Functions of Minister (FM Act S. 72-77)
h) Audit Act & Amendments (Audit Act Cap. 70 & Amendment Act 7 of 2005)
· Role of Auditor General  (State Services Decree 2009-Decree No:6-S.6-8)

· Auditor General’s Report (State Services Decree 2009-Decree No:6-S.6-8)

i) Public Accounts Committee

	SECTION B
	Budget & Monitoring Spending;
Financial Management Information Reform – Performance Budgeting

	SECTION C
	Finance Instructions 2005;

a) Planning (FI Part 2)

b) Expenditure (FI Part 3)

c) Revenue (FI Part 4)

d) Banking and other arrangements (FM Act S.54-58)

e) Trading and Manufacturing Account (FI Part 5)

f) Assets (FI Part 6)

g) Liabilities (FI Part 7)

h) Losses (FM Act Division 4 & FI Part 8)

i) Trust Money (FI Part 9)

j) Internal Controls (FI Part 10)

k) Surcharges (FI Part 11)

a) Reporting (FI Part 12)

	SECTION D
	Financial Management (Supplies and Services) Instructions2005;
a) General Control of Supplies and Services (SSI Part II)

b) Tender Boards (SSI Part III)

c) Tenders (SSI  Part IV)

d) Purchase of Goods and Services (SSI Part V)

l) Disposal of Public Stores (SSI Part VI)
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