‘E’ EXAMINATION SYLLABUS
(EFFECTIVE FROM JULY 2009)

	COURSE OUTLINE

	The course is divided into two major papers;

PAPER A     -     THE MACHINERY OF GOVERNMENT
                           Section A- The President & Executive

                           Section B- The Judicature

                           Section C- Service Commissions
PAPER B     -     THE FIJI PUBLIC SERVICE
                           Section A- Public Service Procedures & Regulations

                           Section B- Financial Administration

                           Section C- Government Department and Statutory Bodies and the Principles of 

                           Supervision and management 

	COURSE CONTENT

	PAPER A   -   THE MACHINERY OF GOVERNMENT

	The emphasis is on understanding the legal framework which defines how the state is made up.

	SECTION A   - 

The President & Executive

 
	· Executive Authority of Fiji Decree 2009-Decree No: 2
· Legal Notice No: 1 of 12th April 2009 – Ministerial Assignment

	SECTION B   -   
The Judicature
a) The Application of Laws

b) The Courts

c) The Judiciary

d) Jurisdiction
	· Administration of Justice Decree 2009 – Decree No: 9
· Administration of Justice (Amendment) Decree 2009 – Decree No: 10



	SECTION C   -  
 Service Commissions
a) Judicial Service Commission

b) Public Service Commission 
c) Commissioner of Police 

d) Commissioner of Prisons

e) Commander of the Fiji Military Forces

f) Human Rights Commission

Terms & Conditions of Office

Removal from office for cause


	· Administration of Justice Decree 2009 - Decree No: 9 Section 16
· State Services Decree 2009- Decree No: 6 Sections 11 & 12

· State Services Decree 2009- Decree No: 6 Section 21 

· State Services Decree 2009- Decree No: 6 Section 22

· State Services Decree 2009- Decree No: 6  23 (2) & (3)

· State Services Decree 2009- Decree No: 6  26

· State Services Decree 2009- Decree No: 6 Section 28

· Human Rights Commission Decree 2009-Decree No:11

	PAPER B – THE FIJI PUBLIC SERVICE

	The emphasis is on understanding, interpreting and applying the rules, regulations, practices and procedures of the public service.

	SECTION A

Public Service Procedures & Regulations;

a) Recruitment and promotion policy
b) Appointments 
c) Retirement age in the Public Service
d) Discipline 
e) Performance Appraisal

f) Staff Training & Development

g) Staff Establishment & Control

h) Grievance Handling
i) Appeals 
	· State Services Decree 2009- Decree No: 6  Section 9
· State Services Decree 2009- Decree No: 6  Sections 12 (2) & (3) & 16 
· State Services Decree 2009- Decree No: 6 Section 15

· State Services Decree 2009- Decree No: 6 Section 12 (4) & (5)

· Employment Relations Promulgation 2007 (Promulgation No. 36 of 2007) – Part 13
· Employment Relations Promulgation 2007 (Promulgation No. 36 of 2007) – Part 20 Division 5

	SECTION B

Financial Administration;

The section will cover in detail the following areas;

a) Auditor-General 
· Role of Auditor General

· Role of PAC

b) Financial Policies

· Existing Policies

· New Initiatives

c) Budgetary process

· Budget Focus Group

· Annual Corporate Plan

· Annual Reports

d) Expenditure control in depts./ministries

e) Fiscal control in Central Government
f) Accountability and audit

g) Taxation/revenue

h) Government Planning
	· State Services Decree 2009 – Decree No: 6 Part 5

· Audit Act Cap 70
· Audit (Amendment) Act No 7 of 2005 (22nd March 2006)

· Revenue and Expenditure Decree 2009 – Decree No: 5

· (To be read in conjunction with the Revenue and Expenditure Decree 2009 – Decree No: 5) Financial Management Act 2004, Finance Instructions 2005, Financial Management (Supplies and Services) Instructions 2005

· Financial Management Act 2004

· Financial Instructions 2005

· Financial Management (Supplies & Services) Instructions 2005

	SECTION C

Government Departments & Statutory Bodies and Principles of Supervision and Management;

a) Government Departments and Statutory Bodies

b) Leadership & Supervisory Skills 
c) The Administrative Officer as a Supervisor

d) National Planning Initiatives
	·  State Services Decree 2009 – Decree No: 6

·  Human Rights Commission Decree 2009 - Decree No: 11

·  Local Government Act (Amendment) Decree 2009 – Decree No: 12
· Leadership & Supervisory Skills texts
· Charter Pillars (People’s Charter for Change, Peace and Progress)
· Sustainable Economic and Empowerment Development Strategy (SEEDS) 2008-2010
· PS21
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